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Dear Parents and Carers, 
 
Here are some important updates regarding next year.  
 
Teachers 
All parents should have received information about their child’s new class and teacher for next year. The teachers will be 
sending out some welcome information next week. I have included all the classes and their teachers for next year in this 
newsletter and as you study it, you may notice some new names.  
 
Miss King will be joining our Year 2 team as the teacher in Apollo class. This is because Mrs Jama will be taking maternity 
leave during the autumn term. Mrs Jama will still be with us in September and will continue her role as KS1 Pastoral 
Leader, but to support continuity for the children, Miss King will be Apollo’s class teacher from the start for the year. 
 
We are also delighted to be welcoming back Miss Birch to Air Balloon. Miss Birch will be teaching in Year 6 next year and 
will be covering Mrs Webber’s maternity leave. Mrs Webber will also be with us in September and will be continuing her 
role as LKS2 Pastoral Lead, but to support continuity for the children, Miss Birch will be in class from the start of the year.  
 
Some of you may already know one of our new Year 1 teachers: Miss Hirst. During this year, Miss Hirst worked in Year 2 as 
part of her PGCE which I am pleased to say that she successfully completed this year to become a qualified teacher. She 
will be teaching in Mars class alongside Mrs Monk. Miss Hirst will be teaching in Mars class until Mrs Jackson returns to 
school later on in the year.  
 
We are however, saying a fond farewell to Miss Lambert who is leaving us at the end of this year to begin a new and 
exciting job and Woodstock school and specialist provision. Miss Lambert has worked in Year 4 this year and we are all 
really going to miss her. (If you haven’t been taught by Miss Lambert then I recommend you check out her teaching videos 
on our school YouTube channel as they are fantastic!) A huge thanks to Miss Lambert for all of her hard work at Air 
Balloon and her positive spirit and good humour. We all wish you the very best for next year.  
 

Here is a full list of next year’s teachers and their classes.  

 
Support staff 
We also have some new support staff members of the Air Balloon team. Miss Andrews and Mrs Mills will be joining the 
school ready for September, and, I am really pleased to announce that Mrs Horler, Miss Fey, Mrs Cella will be returning to 
Air Balloon after the summer term. However, we will also be saying farewell to Mrs Collyer, who will be leaving the Air 
Balloon team at the end of the year. We wish you all the very best.   
 

Rec 
Miss Foster 

(Star) 
Mr Adams 

(Moon) 
Miss Preston  

(Sun) 
Mrs Coles / Mrs Watton 

(Sky)  

Y1 
Mrs Bush 
(Venus) 

Miss Jarvis 
(Mercury) 

Miss Curtis  
(Earth) 

Mrs Monk / Miss Hirst 
(Mars) 

Y2 
Miss King 
(Apollo) 

Miss Giles 
(Endeavour) 

Mrs Molton /Miss Jackson 
(Voyager) 

Mrs Hillier / Mrs Stokes  
(Discovery) 

Y3 
Mrs Wilde 

(Saturn) 
Mrs Clayphan-Boon 

(Neptune) 
Miss Curnock 

(Jupiter) 
Mr Barker 

(Titan) 

Y4 
Mr Owen 

(Orion) 
Miss Hanley 

(Phoenix) 
Mr Burns 
(Aquila) 

Miss Turner 
(Pegasus) 

Y5 
Mrs Cassell/Mrs Laird 

(Polaris) 
Mr Billington 

(Vega) 
Mrs Hennessy 

(Sirius) 
Mr May 
(Capella) 

Y6 
Miss Clark 
(Meteor) 

Miss Andrews 
(Comet) 

Miss Birch 
(Asteroid)  

Mr Morton 
(Aurora) 
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Important changes from September 
From September, there are going to be some really important routines that everyone will need to follow. For parents and 
carers, this is mainly linked to dropping children off in the morning and picking them up at the end of the day. These 
changes will allow us to help keep everyone safe and reduce the risk of needing to partially close or fully close the school 
in the future.  
 
The key changes are: 

 Entrance/exit gates to the school site  

 Staggered start/end times to the day 

 No adults permitted entry into the school building 
 
Entrance/exit gates to the school site  
After the summer, there will be clear entrances to the school site and clear exits. Most of these will be one-way only.  
  
Entrance Gates 

 Top Playground Gate (the gate nearest Space Cadets) 

 Hill Side Gate (a new gate, down the lane, near Hillside pre-school) 
 
Exit Gates 

 Lower Side Gate (the gate, down the lane, near the ball court) 

 Upper Side Gate (the gate, down the lane, by the climbing frame) 
 
The Main Gate (leading to the school office) will continue to be an entrance and exit gate 
 
Parents and carers will need to use their allocated entrance gate when arriving on-site and use the nearest and most 
convenient exit gate to leave. In the mornings, parents and carers are asked to drop-off their children in the playground 
and leave the site immediately. Most children will go straight into class rather than line up outside. Older children are 
encouraged to walk to school on their own, or at least the last part of the journey as they approach the school site. At the 
end of the day, when picking-up, parents and carers will be able to come onto the site as they wait to collect their children 
but they must leave the site as quickly as possible. Teachers will not be available first thing in the mornings but will be 
available at the end of the day.  
 
Staggered start/end times to the day 
So as to avoid too many people arriving at school at the same time, it has been necessary to stagger the drop-off and pick-
up times across the school. It is really important that families follow these timings. We have tried to stagger it to enable 
the older children to be dropped-off first. This is so that they can be dropped off at the gate enabling the parents/carers to 
continue to the correct entrance for the younger sibling. Where possible, only one adult should come to school to pick up 
their child(ren). Any adult who is late dropping-off/picking-up their child(ren) must report to the school office.  
 
No adults permitted entry into the school building 
In order to keep the number of people on-site to a minimum, and to maintain a one-way flow of traffic, it has been 
necessary to create routes and routines that avoid adults coming into the building. This means that parents and carers 
may have to leave the site and return via a different gate if dropping-off/picking-up children from different year groups. 
We hope that the staggered times will help where this is the case. Adults will still be able to come into the school for 
appointments and meetings but these will need to be arranged in advance. The office will still be available through the 
main entrance foyer but the doors leading into the school building will be closed. 
 
Context and understanding 
I know that all of the routines I have just mapped out can make for pretty unsettling reading. We are all used to Air 
Balloon being an open school, especially at the start and end of the day, with families catching-up with friends and staff 
alike. Please understand that these new systems are necessary and reflect our efforts in continuing to keep the school safe 
and are not a deliberate attempt to make life difficult! 
 
Despite the time that has been spent in putting these new systems in place, I am realistic enough to know that they will 
not be a perfect fit for everyone. I sincerely apologise, in advance, for any inconvenience these systems may cause.  
 
As it will be new to everyone, there will be members of staff at each drop-off/pick-up location to help parents, carers and 
children navigate these new routines. We will be happy to help you navigate your swiftest route but please don’t be 
offended if we ask you to use an alternative route to the one you had planned.  
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Here is a summary of the drop-off/pick-up locations for each year group along with the nearest entrance gate and timings 
for the start and end of the day. Please refer to the school map to work out the best exit gate to use when leaving the site 
or making your way to a second drop-off/pick-up location.  
 

Year group Entrance Drop off/pick-up Location Drop-off time Pick-up time 

Reception* Hill Side Gate EYFS area outside classes 9:00 3:20 

Year 1 Hill Side Gate Y1 area outside classes 8:50 3:10 

Year 2 Main Gate Front playground 8:50 3:10 

Year 3 Hill Side Gate Middle playground 8:40 3:10 

Year 4 Top Playground Top playground 8:40 3:10 

Year 5 Top Playground Top playground 8:50 3:20 

Year 6** Main Gate Y6 terrace 8:40 3:20 

 
*Reception parents will use a one-way exit loop around the building to access their nearest exit gate. 
**Year 6 children will be the only year group permitted to walk through the main foyer to reach their classes.  
Please note that parents will not be permitted to walk with them to their class and must say goodbye at the office 
entrance.  
 
Please do take the time to familiarise yourself with these timings and locations as well as the map which shows all of the 
gates. This will help us to have a smooth start to the year when children return on Wednesday 2nd September. 
 
Preparing for the school day 
Children still need to wear their school uniform. We recognise that some parents have been unable to purchase a new 
uniform for September so we will be relaxing our uniform policy until the October half term. Please make sure that all 
children attend school wearing clean clothes. Children need to bring their own water bottle as the school’s water 
fountains will not be in operation. Water (non-flavoured) is the only drink children should bring. Bottles can be refilled in 
school.  Children must not bring personal items, such as pencil cases or toys, into school. Children will have everything 
they need for learning provided for them.  
 
Break and Lunch time 
Children will have their break and lunch times with their year group. Each year group has their own play area for morning 
break and lunch. For now, children will not be permitted to play in other areas or with other year groups. Year groups will 
eat their lunch together in one of the school halls. (Packed lunches and school dinners together.) Children will wash their 
hands at the start and end of every break / lunch time. Children will need to follow adult instructions to get to their dining 
hall / play area safely. 
 
As with the new entrance and exits and staggered timings, I appreciate that this is a lot of new information and some of it 
will feel a little strange. From our experience, the children who have been attending school – and who are following this 
guidance already – have coped really well. Do take the time to go through these changes with your child before 
September as it will support their return to school. We will be writing to you next week with some additional ideas of how 
to help your child prepare for coming back to school after the holidays.  
 
In the meantime, have a great weekend. 
 
Yours sincerely, 

  
 
 
 
 
Tim Browse 
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Map showing the school site and entrance/exit gates 

← Hillside Road → 

↑ 
School Lane 

 


