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Applying for a Year 7 Place 

September 2020 

 

This information is to support parents and carers in applying for a Secondary School (Year 7) 

place for children born between 1st September 2009 and 31st August 2010. 

 

Although this document refers to Bristol City Council, the same process for admissions will 

apply if you are a South Gloucestershire resident.  You MUST apply for the school place 

through your local authority (i.e. the council you pay your Council Tax to). If you are unsure 

of your LA, please check before making an application as applying through the wrong council 

will mean that your application can’t be processed. To check your Local Council – visit 

https://www.gov.uk/find-local-council.  Remember – if you pay your Council Tax to Bristol 

City Council, even if you want to apply for a school in another local authority, you MUST apply 

through Bristol City Council. (for example, if you live in Bristol but want to apply for a school 

place at Oldfield, you still apply using the Bristol online application process) 

 

The application window opens on 12th September 2020 and closes at midnight on 31st October 

2020.  Offers are made on 1st March 2021 and you have until 15th March to respond to the 

offer of a place.  

 

Our top tips… 

Our top tips for applying for a Year 7 space: 

1. Don’t rely on hearsay – visit the school if you can or take part in their virtual tours.  
Check out the information on their websites.  We will update information about open 
events when we receive it – please visit www.abhps.com/year-6  

2. Don’t just visit one school – look at as many options as you can. 
3. Make the most of your 3 preference options – use them all 
4. Apply before the 31st October deadline 
5. Come and speak to us if you need any help or advice or if you would like support in 

applying – email airballoonhillp@bristol-schools.uk or call us 0117 903 0077 and speak 
to Mrs King. 

 

If you have any questions or need any help in applying, please speak to Mrs King in the school 
office.  If you would like to discuss your preferences with us, please don’t hesitate to contact 
us for support and advice. 

We cannot stress enough how important it is that you apply before the 31st October deadline 
for your child’s Year 7 space and that you seriously consider putting your catchment school 
as one of your 3 preferences to avoid getting offered a school that you don’t want and hadn’t 
considered. 

If you would like to speak to someone from School Admissions, call: 0117 903 7694 or email 
school.admissions@bristol.gov.uk  

https://www.gov.uk/find-local-council
http://www.abhps.com/year-6
mailto:airballoonhillp@bristol-schools.uk
mailto:school.admissions@bristol.gov.uk
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Catchment Areas 

Unlike Primary schools, Secondary Schools operate a ‘catchment Area’ system – meaning that 

where you live has a direct impact on which is your ‘local’ school. It is IMPORTANT to find out 

your catchment school before you apply as it will may have an impact on your application 

(more about this later).   

 

To find out which school your address is in the catchment area for and other schools that are 

close to you, you should visit: https://www.bristol.gov.uk/my-neighbourhood-search.  Enter 

your postcode and 

select your address 

from the list (in this 

example, we have used 

ABHPS address - the 

address is in the 

catchment area for 

BBA.) 

To find other local 

schools, select the My 

Nearest tab at the top 

of the box and expand 

the menu to show Education and 

Secondary Schools: 

 

 

 

 

 

This will give you contact information for 

the schools as well as the distance from 

your address. 

 

 

This year, we are unsure how many schools will offer open events for you to visit the school, 

but we are sure many will offer virtual tours.  We will send out information about open events 

for all of the secondary schools as we receive the details but would recommend that you visit 

the individual schools’ websites or email them for more information. Details of all open events 

or virtual tours that we are notified of will be listed on the Year 6 page of the school website 

– www.abhps.com/year-6  

https://www.bristol.gov.uk/my-neighbourhood-search
http://www.abhps.com/year-6
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Don’t rely on hearsay – visit the schools if you can or join their virtual tours, call or email the 

schools to ask questions – particularly if you want to find out more about their SEND offer or 

other specific information. 

 

Priority Areas 

Secondary School ‘catchment’ areas are divided across Bristol:   

 

Properties within the Grey/blue area 

on the map are within the BBA 

Catchment Area.  

 

 

Properties in the pink area are in the 

Bristol Met catchment area etc… 

 

 

Admissions Criteria 

You should check the schools’ admissions criteria to see how they allocate places.  For schools 

that follow the Local Authority’s admissions criteria, places are allocated in the following 

order: 

1. Children in Care / Previously in Care 

2. In area siblings (Brother, sister, half/step brother or sister, child of a parent/carer’s 

partner where the child for whom the place is sought is living in the same family unit 

at the same address as that sibling) 

3. In-area Geography (home-to-school distance as the crow flies) 

4. Second or joint area Geography 

5. Out of area siblings 

6. Out of area Geography 

The Local Authority will check addresses and there are consequences of entering a false 

address on your application.  The home address must be the child’s permanent address where 

he/she spends the majority of their time. 

 

Supplementary Forms 

You may need to complete a supplementary information form as well as the Bristol City 

Council application form for some schools.  Contact these schools for their supplementary 

information form and to find out the date you need to return the form to the school. 

 Bristol Cathedral Choir School Music Aptitude Test applications only 
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 St. Bede’s Catholic College, see website or download St. Bede's Catholic College 

supplementary information form  

 St. Bernadette Catholic Secondary School, see website or download St. Bernadette 

Catholic Secondary School supplementary information form 

 St Mary Redcliffe and Temple CE VA Secondary School 

 Trinity Academy music aptitude test applications only 

There is lots of information available on the Bristol City Council Website - 

https://www.bristol.gov.uk/schools-learning-early-years/secondary-admissions  

 

Applying 

Ideally, you should apply online using the Bristol City Council Parent Portal - 

https://www.bristol.gov.uk/schools-learning-early-years/secondary-apply (When the 

application window opens, there will be a blue box on this webpage “Apply” – click here to 

start your application.) 

Once you have submitted your application, you can change your preferences until midnight 

on 31st October.  Paper copies of the application form are also available or we can apply on 

line on your behalf if you have no access to a computer or the internet – for help and support 

in applying, please speak to Mrs King in the school office or call 0117 903 0077. 

If your child already has an older sibling at the school you are choosing, make sure you include 

that information on the application as this will mean they can be considered under the 

‘sibling’ admissions criteria. 

Any applications received after midnight on 31st October 2021 are late applications and will 

not be included in the first round of place allocation. 

 

Preferences 

You have 3 preferences that you can specify on your application.  The order you put the 

preferences in tells the School Admissions Team which is your 1st, 2nd and 3rd choice of school.  

For example, if they could offer you all 3 – which one would you prefer?  

The admissions process is an ‘equal preference system’ this means that your application will 

be entered for each of the schools you select and the admissions criteria for each school will 

be applied. 

Some schools allocate places based on random allocation – essentially a lottery system where 

every application is given a number and all the numbers are put into a ‘hat’ – If they have 50 

spaces available, the first 50 numbers pulled out of the hat are given the first offer of 

places…see below for an example. 

Application Examples 

Here are some examples to explain the preference system: 

 

https://www.bristol.gov.uk/schools-learning-early-years/secondary-admissions
https://www.bristol.gov.uk/schools-learning-early-years/secondary-apply
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Scenario 1 

Jimmy lives on Air Balloon Road.  On checking ‘My Neighbourhood’, his parents can 

see that they live in the catchment area for Bristol Brunel Academy.  After much 

research, they decide that they would like to apply for Bristol Cathedral Choir School 

as their first preference as they feel it is perfect for Jimmy.  They do not want to 

consider any other schools and believe that if they only apply for 1 school, the council 

will have to offer it to them.  They apply as follows: 

i. Bristol Cathedral Choir School 

ii. None 

iii. None 

 

Jimmy’s application is considered under the BCCS random allocation. The draw takes 

place and Jimmy’s name is drawn out 897th.  A place cannot be offered to him because 

there are only 150 places available.  As Jimmy did not put any other preferences, 

School Admissions look at all the places in schools across Bristol that have spaces 

available and based on the distance from his house, Jimmy is offered the nearest 

school with a place available – in this case, he is offered Oasis Academy, Brislington 

which is 3.69km away. 

 

Scenario 2 

As above – Jimmy would like BCCS as his first preference but this time, Jimmy applies 

as follows: 

i. Bristol Cathedral Choir School 

ii. Bristol Brunel Academy 

iii. None 

Jimmy’s application is considered for BCCS – the draw takes place and his name is 

drawn out 523rd. A place cannot be offered to him as there are only 150 places 

available.  Jimmy qualifies for a place at BBA because he lives close to the school.  The 

fact that it is his 2nd preference makes no difference.  His 2nd preference ranks higher 

than someone who put BBA as their first preference but lives further away.  Jimmy 

can still go on the waiting list for BCCS and the place at BBA will be saved for him while 

he waits. 

 

The same principle would apply of you chose to put any other 2 schools as your first and 

second preference – the Local Authority will try to offer you the school you have put highest, 

if they can’t, they will try to offer you your 2nd preference and then your 3rd.   If your child 

qualifies for a place at more than one of your three preferred schools your highest ranked 

preference school will be offered to you and lower ranked preferences withdrawn. 

Our advice would be to put the school that you live in the catchment area for as at least 3rd 

preference – you can try for the random allocation of places at schools such as BCCS, Colston 

Girls or John Cabot but if you have your catchment school in the list you wont be offered a 

school on the other side of town. 
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Offers 

Offers are made on 1st March 2021.  Log into the online system or wait for a letter in the post. 

Then you need to either:  

Accept the offer – we would expect child to start at this school in September. School will be 

in touch with info about the open day, uniforms etc. Please let School Admissions know if the 

place is no longer required. 

or 

Go on the waiting list(s) only – for up to 3 schools – offered place will be held unless 

admissions can offer a higher preference or September comes 

or 

Appeal - automatically added on the waiting list(s) – offered place will be held unless 

admissions can offer a higher preference, successful appeal or September comes 

or 

Change preference(s) – max. 3 schools – must be in writing with child’s full name, DOB & clear 

order of new preferences.  This can be done by emailing School Admissions – you can also ask 

Admissions for a list of schools with places available. 

 

Waiting Lists and Appeals 

Both are treated the same – appeals are worth a try if you don’t get your first choice.  You can 

see how many appeals were received last year: https://www.bristol.gov.uk/schools-learning-

early-years/bristol-secondary-schools-appeals  

Appeals are worth a try as the Independent Appeal Panel can consider any personal, social or 

medical circumstances (evidence needs to be submitted) 

Appeal forms are available on the Bristol City Council website you need to complete 1 per 

school & they must be returned to the address stated on the form. 

Appeals take place in June/July or September. 

Waiting lists maintained by School Admissions until mid-September – then handed over to 

schools (except Cotham & Redland Green) 

Children can go up as well as down the waiting list – the position can change daily 

Once the offers of places have been made, if you are not happy with your offer and would 

like help and advice about appealing, requesting to be added to a waiting list or even changing 

your preferences, please don’t hesitate to come and speak to us…we will do what we can to 

help. 

 

 

https://www.bristol.gov.uk/schools-learning-early-years/bristol-secondary-schools-appeals
https://www.bristol.gov.uk/schools-learning-early-years/bristol-secondary-schools-appeals
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Second Round of Allocation 

At the end of April Bristol City Council look at ‘Late’ applications (submitted after 31st Oct 

2020) together with everyone who asked to be included on the waiting lists or made changes 

to their on-time applications 

Some places become available as some children who were offered will decline due to going 

to Private schools, moving out of Bristol etc. 

The same oversubscription criteria is used as it was in the 1st Round 

In early May the council write to ‘late’ applicants & those they can offer places to 

If parents won’t hear from the council they automatically stay on the waiting list(s) and they 

will be in touch if they can offer a place at a school up until mid-September 

 

What happens in September? 

Sometimes further places may become available if the council can offer, they will be in touch.  

The expectation is that all children start at their offered schools 

Every child has a place even if it’s not one of their 3 school preferences.  If a child doesn’t start 

at a school, Education Welfare will get involved or you can choose to Home Education – 

parents must register through Education Welfare 

 

Place allocation in previous years 

You can see how places were allocated in previous years here: 

https://www.bristol.gov.uk/schools-learning-early-years/admissions-to-secondary-school-

in-previous-years  This is a useful document to look at as it will give you an idea of your 

chances of getting a place.   

For example, last year, BCCS received 1360 applications for 150 spaces – these were allocated 

as follows: 

6 spaces for children with SEND (ECHPs) 

11 for Looked After Children or those previously in care 

8 spaces for Choristers 

15 spaces (10%) for music specialists (to apply for this see the school’s website for a supplementary application form) 

55 spaces for siblings 

1 space for a staff child 

54 spaces randomly allocated  

 

So…there were only 54 spaces available for random allocation out of 1360 application 

received.  If you want BCCS, it is worth putting it as your first preference but bear in mind that 

spaces are very limited, so make sure you think carefully about your 2nd and 3rd preferences. 

 

 

https://www.bristol.gov.uk/schools-learning-early-years/admissions-to-secondary-school-in-previous-years
https://www.bristol.gov.uk/schools-learning-early-years/admissions-to-secondary-school-in-previous-years
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At BBA, they received 571 on time applications and places were allocated as follows (after 

increasing their capacity to 261 spaces): 

2 spaces for children with SEND (ECHPs) 

10 for Looked After Children or those previously in care 

51 for children in-area siblings 

146 for children living within the geographic catchment area  

30 for out of area siblings 

22 spaces for children living outside of the ‘catchment area’ 

 

Meaning that, everyone who lived in the BBA ‘catchment area’ and applied for a place was 
offered one.  In some previous years, BBA has not been able to offer spaces to out of area 
siblings or other children living outside of the catchment area. 

 

Where did last year’s Year 6 pupils go? 

 

 

 

 

 

 

BBA, 67
Hanham Woods, 10

John Cabot, 11

Bridge Learning 
Campus, 3

Mangotsfield, 3

BCCS, 1

SMRT, 3

King's Oak, 1

Colston's Girls, 2Oldfield, 2Other, 5

Where did last year's Year 6 Pupils go?


